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                CHRISTA CALAMAS, SECRETARY

State Consumer Health Information and Policy 
Advisory Council
(Formerly the Comprehensive Health Information System <CHIS> Advisory Council)
Policies and Procedures

The mission of the State Consumer Health Information and Policy Advisory Council (Advisory Council) is to assist the Florida Center for Health Information and Policy Analysis, (Florida Center, formerly the State Center for Health Statistics), in the Agency for Health Care Administration (Agency) in reviewing the comprehensive health information system and to recommend improvements for such system. The comprehensive health information system will collect, compile, coordinate, analyze, index, disseminate, and utilize both purposefully collected and existing health-related data and statistics.

The Advisory Council will advise the Florida Center regarding Florida Center data sets and the types of data which should be collected and their uses. 

The Advisory Council will advise the Florida Center regarding the development and implementation of a long-range plan for making performance outcome and financial data available that will allow consumers to compare health care services. The performance outcomes and financial data will include, but are not limited to, pharmaceuticals, physicians, health care facilities, and health plans and managed care entities. 

General Operating Procedures:

1) The Advisory Council will meet at least quarterly, but may also meet at the call of its Chair, at the request of the Agency, or at the request of a majority of its membership, but at least quarterly. 

2) Each member of the Advisory Council will be appointed to serve for a term of two years following the date of appointment, except the term of appointment shall end three years following the date of appointment for members appointed in 2003, 2004, and 2005. A vacancy shall be filled by appointment for the remainder of the term, and each appointing authority retains the right to reappoint members whose terms of appointment have expired.
a. If a representative changes employment and no longer represents the affiliation for which he or she was first appointed, the member will resign.

b. Members can send a substitute (proxy) to Advisory Council meetings, upon proper notification to the Chair, through Florida Center for Health Information and Policy Analysis staff.

c. Members who do not attend at least seventy-five percent of the annual meetings starting in the calendar year, January 2005 will be considered resigned.

3) Advisory Council members will include:  

a. An employee of the Executive Office of the Governor, to be appointed by the Governor. 

b. An employee of the Office of Insurance Regulation, to be appointed by the Director of the office. 

c. An employee of the Department of Education, to be appointed by the Commissioner of Education. 

d. Ten persons, to be appointed by the Secretary of the Agency for Health Care Administration, representing other state and local agencies, state universities, business and health coalitions, local health councils, professional healthcare-related associations, consumers, and purchasers. 

4) Members of the Advisory Council will elect a Chair and Vice Chair annually.  

5) A majority of the members constitutes a quorum, and the affirmative vote of a majority of a quorum is necessary to take action. 
6) Members of the Advisory Council shall serve without compensation but shall be entitled to receive reimbursement for per diem and travel expenses as provided in s.112.061 for Advisory Council meetings.  (Workgroup members are not considered Advisory Council members for travel reimbursements.)

a. For travel to Advisory Council meetings, submit all receipts (must be originals) to:

Ms. Betty Schmidt

Agency for Health Care Administration

2727 Mahan Drive Mail Stop #16

Tallahassee, FL 32308

(850) 922-5587

schmidtb@fdhc.state.fl.us
b. Send an e-mail indicating that you are requesting reimbursement for travel, giving time of departure and return.

c. Ms. Benjie Young will fill out the travel reimbursement forms, and send them to you for signature, and process.

7) The Florida Center will maintain minutes of each meeting on behalf of the Advisory Council and will make such minutes available upon request. 

8) The Florida Center Bureau Chief will appoint members to workgroups, as recommended by the Advisory Council.
9) All communications between members regarding Advisory Council business must be in compliance with Florida’s Sunshine laws. We remind you that members of the Advisory Council and Workgroups may only discuss business of the workgroup at a properly advertised public meeting.  Any communication between two or more members of the Advisory Council or Workgroups concerning the business of the Advisory Council that takes place outside of the public meeting would be a violation of the Sunshine Law.  This would include e-mails, phone calls, communication through liaisons, and other types of communication, in addition to face-to-face conversations. 
If two Advisory Council or Workgroup members also serve on another board or council with similar duties, the similar issues may be discussed by the second board so long as the two members do not discuss the issues with each other.  It is also strongly recommended that the members of the Advisory Council or Workgroups do not use one of the members of the second board or council as a conduit to engage in discussion.  An exercise in judgment is encouraged in trying to keep discussions at the second board or council strictly within the context of the duties of that second board or council. Advisory Council and Workgroup members are urged to keep the Advisory Council duties separate from the second board or council duties as much as possible.
A knowing violation of the Sunshine Law is a first degree misdemeanor, and carries a possible maximum punishment of 60 days incarceration and/or a $500 fine.
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